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BROAD – BASED BLACK ECONOMIC DEVELOPMENT

OWNERSHIP:

Is your company’s ownership 
structure in line with B-BBEE 
requirements?
Current BO %

Required BO %

Due date for completion

MANAGEMENT CONTROL:

Do you have a diverse 
management team, including 
black professionals?
Are they actively involved in 
decision-making processes?
Are you aware of your 
specific EAP Targets and do 
you have a policy in place to 
achieve them?

SKILLS DEVELOPMENT:

Have you implemented 
training and skills 
development programs for 
black employees?
Are you investing in training 
and skills development for 
unemployed black individuals 
or previously disadvantaged 
groups?
Did you submit a WSP/ATR 
and have a letter of 
approval?
Skills Development Policy: Do 
you have a skills 
development policy in place 
that outlines your 
commitment to skills 
development and training, 
and that is aligned with the 
National Skills Development 
Strategy (NSDS)?
Workplace Skills Plan (WSP): 
Have you developed a WSP 
that identifies the skills 
needs of your organization, 
and that outlines the training 
and development programs 
that you will implement to 
address these needs?
Annual Training Report (ATR): 
Have you submitted an ATR 
to the relevant SETA (Sector 
Education and Training 
Authority) that outlines the 
training that you have 



provided to your employees 
during the previous year?
Learnerships: Have you 
implemented learnerships in 
your organization, which 
provide opportunities for 
employees to gain 
theoretical knowledge and 
practical experience, while 
also receiving a nationally 
recognized qualification?
Skills Programs: Have you 
implemented skills programs, 
which are shorter, focused 
training programs that 
address specific skills needs 
within your organization?
Recognition of Prior Learning 
(RPL): Have you implemented 
RPL processes, which 
recognize the skills and 
knowledge that employees 
have gained through work 
experience, and that provide 
opportunities for them to 
receive formal qualifications?
Accredited Training 
Providers: Have you 
identified and partnered with 
accredited training providers, 
such as FET colleges or 
private training providers, to 
ensure that the training and 
development programs you 
offer meet quality standards?
Funding: Have you accessed 
available funding 
opportunities, such as the 
Skills Development Levy 
(SDL) or SETA grants, to 
support your skills 
development initiatives?
Training committee dates

EMPLOYMENT EQUITY:

Did you submit an EE plan to 
DOL?
Policy: Do you have an 
Employment Equity Policy in 
place that outlines your 
commitment to promoting 
equity and diversity in the 
workplace?
Plan: Have you developed an 
Employment Equity Plan that 
includes targets for the 
representation of designated 
groups (i.e., black people, 
women, people with 
disabilities, etc.) in your 



workforce, as well as 
strategies for achieving those 
targets?
Analysis: Have you 
conducted an analysis of 
your workforce 
demographics to determine 
whether there are any gaps 
in the representation of 
designated groups, and 
where these gaps exist?
Selection: Do you have 
objective selection criteria 
that are applied consistently 
to all candidates, and that 
are designed to identify the 
best candidate for the job 
based on their skills and 
experience?
Promotion: Do you have a 
fair and transparent 
promotion process that is 
open to all employees, 
regardless of race, gender, 
disability, or any other 
characteristic?
Training: Do you provide 
training and development 
opportunities to all 
employees, including 
designated groups, to help 
them reach their full 
potential and advance in 
their careers?
Employment Equity 
legislation and to provide 
updates on your progress 
towards achieving your 
targets?
Recruitment: Do you have a 
fair and transparent 
recruitment process that 
attracts applicants from a 
diverse range of 
backgrounds, and that avoids 
discrimination based on race, 
gender, disability, or any 
other characteristic?
Do you have an employment 
equity plan in place?
Committee meeting dates.

Are you actively recruiting 
and promoting black 
employees?

PROCUREMENT:

Are you procuring goods and 
services from B-BBEE 
compliant suppliers?



Are you procuring from EME/ 
QSE that are black owned / 
black women owned and 
designated Groups black-
owned businesses and 
suppliers
Do you have all your 
suppliers B-BBEE Valid 
certificates or affidavits?

ENTERPRISE DEVELOPMENT:

Are you providing support to 
black-owned businesses, 
such as mentorship, financial 
assistance, or other 
resources in line with the B-
BBEE Target?
Do you have a formalised 
mentorship program?

SUPPLIER DEVELOPMENT:

Are you supporting black-
owned businesses and 
suppliers that meet B-BBEE 
criteria?

SOCIO ECONOMIC DEVELOPMENT:

Are you contributing to the 
socio-economic 
development of the 
communities in which you 
operate?
Are you involved in projects 
that benefit black 
communities, such as 
education, health, and 
housing initiatives?

B-BBEE COMPLIANCE:

Have you undergone a B-
BBEE verification process to 
assess your compliance 
level?
When does your current 
certification expire?



HUMAN RESOURCES
Recruitment and Selection: 
Do you have a recruitment 
and selection process that 
attracts and identifies the 
best candidates for your 
organization's needs, while 
avoiding discrimination and 
ensuring fairness?
Do you have a 
comprehensive onboarding 
process that welcomes new 
hires, introduces them to 
your organization's culture 
and values, and provides 
them with the necessary 
information and training to 
perform their roles 
effectively?
Performance Management: 
Do you have a performance 
management system in place 
that sets clear expectations, 
provides regular feedback, 
and recognizes and rewards 
good performance?
Employee Engagement: Do 
you have strategies in place 
to foster employee 
engagement, such as regular 
communication, recognition 
and rewards programs, and 
opportunities for career 
development?
Training and Development: 
Do you provide training and 
development opportunities 
to your employees to help 
them improve their skills and 
advance in their careers?
Compliance: Are you 
compliant with all relevant 
HR laws and regulations, 
such as labour laws, health 
and safety regulations, and 
anti-discrimination laws?
Records Management: Do 
you maintain accurate and 
up-to-date records of your 
employees' personal and 
employment information, 
such as contracts, 
performance reviews, and 
training records?
Exit Management: Do you 
have an exit management 
process in place that ensures 
a smooth and respectful 
transition for employees who 
are leaving your organization, 



including exit interviews and 
the return of company 
property?

OCCUPATIONAL HEALTH AND SAFETY (OHS)
Legal Compliance: Are you 
familiar with and compliant 
with the Occupational Health 
and Safety Act, and any other 
relevant legislation, such as 
the Mine Health and Safety 
Act and the Construction 
Regulations?
Risk Assessments: Have you 
conducted risk assessments 
of your workplace to identify 
potential hazards and risks 
to the health and safety of 
employees, and have you 
implemented measures to 
mitigate or eliminate these 
risks?
Health and Safety 
Committees: Do you have a 
Health and Safety Committee 
in place, as required by law, 
and are employees 
represented on the 
committee?
Health and Safety Policy: Do 
you have a Health and Safety 
Policy in place that outlines 
your commitment to 
providing a safe and healthy 
workplace, and that is 
regularly reviewed and 
updated?
Health and Safety Training: 
Have you provided health 
and safety training to 
employees, including 
induction training for new 
employees, and ongoing 
training as required?
Emergency Preparedness: 
Do you have emergency 
preparedness plans in place, 
such as evacuation 
procedures, fire safety plans, 
and first aid procedures, and 
have you communicated 
these plans to all employees?
Personal Protective 
Equipment (PPE): Have you 
identified the PPE required 
for each job function, and 
have you provided this PPE 
to employees, along with 
training on how to use it 



correctly?
Incident Reporting and 
Investigation: Do you have 
procedures in place for 
reporting and investigating 
incidents and accidents, and 
do you take appropriate 
action to prevent similar 
incidents from occurring in 
the future?

COMPANY COMPLIANCE COMMON ANNUAL COMPLIANCE REQUIREMENTS THAT MANY COMPANIES IN SOUTH AFRICA MUST ADHERE TO:
Annual Financial Statements: 
All companies are required 
to prepare annual financial 
statements that comply with 
the International Financial 
Reporting Standards (IFRS) 
and the Companies Act.
Annual Returns: All 
companies are required to 
submit annual returns to the 
CIPC, which include 
information about the 
company's registered office, 
directors, and shareholders. 
Failure to submit annual 
returns may result in 
penalties or deregistration.

TAX RETURNS: ALL COMPANIES ARE REQUIRED TO SUBMIT ANNUAL TAX RETURNS TO THE SOUTH AFRICAN REVENUE SERVICE (SARS), WHICH INCLUDE INFORMATION ABOUT THE COMPANY'S INCOME, EXPENSES, AND TAX LIABILITY. FAILURE TO 
SUBMIT TAX RETURNS OR PAY TAXES ON TIME MAY RESULT IN PENALTIES OR LEGAL ACTION.

For Individuals: Non-
provisional taxpayers (i.e., 
those who earn only a salary 
or a single pension income) 
must submit their tax returns 
electronically via e-Filing or 
the SARS MobiApp by the 
23rd of November every 
year.
Provisional taxpayers (i.e., 
those who earn income from 
sources other than a salary 
or a single pension income) 
have two filing deadlines. The 
first provisional tax return 
must be submitted by the 
31st of August, and the 
second provisional tax return 
must be submitted by the 
28th of February of the 
following year.



For Companies: All 
companies are required to 
submit their annual tax 
return within 12 months 
from the end of their 
financial year. However, for 
newly registered companies, 
the deadline is within 12 
months from the date of 
registration.
Provisional tax returns for 
companies are submitted in 
two instalments. The first 
provisional tax return is due 
six months after the start of 
the company's financial year, 
and the second provisional 
tax return is due at the end 
of the financial year.
It is important to note that 
failure to submit tax returns 
on time may result in 
penalties and interest 
charges. Additionally, the 
South African Revenue 
Service (SARS) may take legal 
action against taxpayers who 
do not comply with their tax 
obligations. Therefore, it is 
advisable to ensure that all 
tax returns are submitted by 
the relevant due dates.

Contact Us For More Information
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